Checklist/Timeline for GA Family Services Foster Parent Program During NTDC Training
Prior to Week 1: 

· Complete Home Visit (Completed by GA Family Services Staff)

· (If applicable) Complete Release/Obtain information form
· Complete Foster Parent Application and References
· OCFS Self-Assessment 1  
· NTDC Self-Assessment

· Complete Prior to Week 1 class • Overview of Child Welfare System
  • Expanding Your Parenting Paradigm on HSLCNYS
Week 1: 
· Provide GA with a copy of drivers license or non-drivers photo identification for all parents and anyone age 18 and over residing in the home

· Complete sworn Criminal Statement(s) for parents and anyone age 18 and over residing in the home

· Complete application for fingerprinting for parents and anyone age 18 and over residing in the home

· Complete NYS SCR (State Central Registry) for parents and anyone age 18 and over residing in the home

· When completing this for each address, please denote the month and year of move in and move out. This is required in order for it to be submitted.

· (If applicable) Complete Out of State SCR (State Central Registry) Clearance Application(s)-Provided by Family Resource Coordinator after NYS SCR completed

· Complete SEL/SOR Releases for parents and anyone age 18 and over residing in the home

· Schedule Veterinary Appointments for Pets within the home (if applicable) for rabies vaccination
· Schedule Medical Appointments for all members in the home ( Medical Report I for Foster Parents/ Medical Report Part II for all other members of the household)
Week 2: 

· Complete Lead Statement for home

· Complete Water Results (if applicable)
· If you do not have a well, this form still must be completed. Fill in the following sections: Residence name (Family Last Name(s)), Location, County, and then complete with a signature and date at the bottom. We will then attach a water report from the local municipality.  

· If you do have a well, you must complete a well water test with the Health Department. Please contact them form further information as to testing. 

· Provide GA with a Copy of Marriage License or Divorce record
· For renters ONLY: If you do not have renters insurance, begin process of insuring household with agent, as this is a requirement for certification for foster homes. (See Week 9)
Week 3: 
· Schedule first home consultation with Family Resource Coordinator
· Complete Consent(s) for fingerprinting for parents and anyone 18 and older residing in the home. 

· Schedule an appointment to complete fingerprints for parents and anyone 18 and over residing in the home
· Complete Floor Plan for family home

· Complete Escape Plan for family home

· Complete Family Evacuation Disaster Plan form (2 sided form)

· Complete Disaster planning check off sheet

Week 4: 
· Complete Verification of Employment

· If currently employed, this must be completed by a supervisor or Human Resources Department. 

· If not presently employed, please complete with present status (retired, stay at home parent, SSI, SSDI, ect.). This can be completed by the individual, but additional benefit documentation is required.
· Provide GA with 4 weeks of pay stubs/income confirmation for each parent

· Provide GA with completed household budget form (2 sided form)

· Provide GA with current bank statement for household account(s)

· Provide GA with proof of pet vaccinations OR complete the No Pet in Home form
Week 5:

· Complete Right Time Training : Responding to Children in Crisis on HSLCNYS prior to Week 6
· Schedule Fire and Safety Inspection 
Week 9: 

· Resource Characteristics
· Provide GA with Copy of Current Auto Insurance Declaration Page

· Provide GA with Copy of Current Auto Insurance Card(s)

· Complete Motor Vehicle form for parents and anyone 18 and over residing in the home

· Provide GA with a copy of Homeowners OR renters insurance declaration page
· Provide GA with a cancelled check to establish Direct Deposit
Home visits: Beginning in week 3, home visits set with families, discuss Family History 1. Discussion interview with Family History 2 happens on second home visit. Given to the family at the end of the 2nd home visit and OCFS self-assessment is given again on the 3rd home visit. 
Recertification Reminders: 
After initial certification, each parent in the home must complete 20 hours of on-going training during each certification year. In addition, each parent must also complete or provide proof of completion of First Aid and CPR training within the first three months in order to remain active. Your home will also be required safety inspections on a minimum of a quarterly basis. Reauthorization occurs on an annual basis. It is the agency expectation that your paperwork is current at all times. This includes the following: 
· Auto Insurance (Declaration Page AND Cards)

· Driver’s License or Non-Driver’s Photo Identification

· Pet Vaccinations

· Homeowner/Renter’s Insurance 

· Physical and PPD

· Sanitary Survey and (if applicable) Well Water Testing

· SCR Form(s) / SOR
· Family Budget

· Bank Statement

· Pay Stubs/Income Verification

· Reauthorization Narrative/Changes to Home Study

· Foster Parent Contract
The following items must also be updated ongoing and annually for anyone residing in the home age 18 and over: 

· Driver’s License or Non-Driver’s Photo Identification

· SCR Form(s) / SOR
· Fingerprints must be completed for anyone who has turned 18 
**Any changes in household composition must be reported to GA Family Services Staff IMMEDIATELY**

